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[onoxenue o 6ubANOTEKE +
1. O61mue moJioxeHus

1.1. Hacrosiee nosnosxenue pernameHTUpyer aestenbHocts 6ubnnorekn MBOY «MBOVY COILLI No
9» r. CaonoBo (nanee — obpa3oBatebHas OpraHu3aLys).

1.2. Hacrosiuee nonoxenue paspabotano B cooTsetcTBrH ¢ DejiepanbHbIM 3aKoHOM 0T 29.12.2012 No
273-@3 «O6 obpasosanun B Poccuiickoit ®enepauyun», npukazom MuHKyIbTYphl Poccun ot
08.10.2012 Ne 1077 «O6 yrBepxaenuu [lopsiaka ydera AOKYMEHTOB, BXOISLIMX B COCTAB
OubnuoreuHoro ouna» ¢ yderom nucemMa Muno6pasoBanus Poccuu ot 23.03.2004 Ne 14-51-70/13
«O TlpumepHom nosoxkeHnn 0 6GubIHOTEKE 0611E06PA3OBATENLHOIO YUpeXkAeHUA», MeToauueckux
pexomenpanmit ®I'BHY «HIIb um. K.JI. Yimunckoro» ot 31.05.2017.

1.3. bubnuoteka sBIAETCS CTPYKTYPHBIM MOApa3sjeieHMEM 0Opa3oBATENbHON OpraHM3allin,
CO3/1aHHBIM B LE/SX OOecreyeHus npaBa y4acTHMKOB 00pa3oBaTelbHOro mnpoiecca Ha GecruiaTHoe
1oJib30BaHke 6UOIMOTEYHO-UHDOPMALIMOHHBIMHU PECYPCAMH.

1.4. TlopsijoK noB30BaHUsS MCTOYHMKAMH WH(POPMALIMK, TIEPEYEHb OCHOBHBIX YCIYT M YCJOBHS WX
NpEI0CTaBJIEHUs ONPE/IENIAIOTCS HACTOSIIUM MOJIOKEHUEM O OMOJIMOTEKE W MpaBUIaMH TMOJIb30BaHMUs
OMOIMOTEKOH, YTBEPIKICHHBIMU PYKOBOMTEIEM 00pa30BaTeIbHOM OpraHM3aLuy.

1.5. Opranusaums oOCiIyKMBaHMS YYaCTHMKOB 00pa30BaTeNbHOTO [POLECCa NPOM3BOANTCS B
COOTBETCTBMM C TMpaBMIaMM TEXHMKM O€30MacHOCTM W TPOTUBOMOXKAPHBIMH, CAHWTapHO-
FUTUEHUYECKUMH TPeOOBaAHUAMH.

2. Henn, 3axaun, pynxkuun 6ubamorexu

2.1. Lenn 6ubGIMOTEKH COOTBETCTBYIOT Lie/isiM 00pa3oBaTe/IbHON OpraHU3aluy U BKIIOYAIOT B cebsi B
TOM 4ucie: (GopmupoBaHHe OOLIEH KyabTypbl JHYHOCTH OOYYAIOMXCS HA OCHOBE YCBOEHMS
00513aTeIbHOr0 MUHUMYMa COJIepIKaHusi 0011e00pa3zoBaTelibHbIX NPOrpamMmM, UX aJanTaius K KU3HU B
oluiecTBe, CO31aHME OCHOBbI Ui  OCO3HAHHOTO BLIOOpPA M MOCJEAYIOUIErO  OCBOCHMS
Mpo(hecCHOHaNBHBIX 00pa30BaTebHBIX MMPOrpaMM, BOCIUTAHHE TPaXKAAHCTBEHHOCTH, TPYAOIOOMS,
yBaXKeHHSi K mpaBam M cBoOojam 4yesoBeka, JOOBH K OKpyKaiowiei npupoae, Poauue, cembe,
(bopmupoBaHKe 310pOBOTO 00pa3a KU3HH.

2.2. 3anauamu 6ubaMOTEKH 0Opa30BaTEILHOM OpPraHU3aluu ABJISIOTCS:
e obecrieueHre y4acTHUKOB 0Opa30BaTe/IbHOrO MpoLecca A0CTYNOM K UHGOPMAIUK, 3HAHUSM,

MM,  KYJAbTYPHBIM  LIEHHOCTAM  [OCPEJACTBOM  MCMOJb30BaHUS  OMOJIMOTEUHO-
MHMOPMALIMOHHBIX PECYPCOB 00pa30BaTELHOM OpraHu3alnu;



* [NpHBJEYEHHE OOYYAIOLINXCA K CHCTEMAaTHYECKOMY YTEHMIO YueGHOM, XyH0KeCTBEHHOI,
HaY4HO-TOIYJIAPHOMN JIUTEPATYPhI;

* CONCHCTBHE PA3BUTHIO MO3HABATEBHBIX HHTEPECOB M CMIOCOBHOCTEH 06YYAIOLIMXCA:

* 0DyueHue ocHOBaM GUBIHOTEUHO-GHGIMOTPadUUECKOI TPAMOTHOCTH;

* COJICHCTBHE MEJarornyeckum paboOTHUKAaM B MOAGOPE HAYYHO-METOIUYECKOT JIUTEepaTyphbl,
MH(POPMHUPOBAHUE O HOBBIX MOCTYMIEHUAX B OUOIHOTEUHBIT doHx;

¢ COBEpPIICHCTBOBAHWE MPEAOCTABIACMbIX OUOIMOTEKON yCIIyr Ha OCHOBE BHEAPEHHS HOBBIX
MH(POPMALMOHHBIX TEXHONOTHIA M  KOMIBIOTEPH3aLMH OubMoTeuHO-MHPOPMALIMOHHBIX
nporeccos, popmupoBanre KOMPOPTHOIN GUOIMOTEUHOI Cpeibl.

2.3. bubnmotexa BBINOJHSET Ceayiomue GyHKLHUH:
2.3.1. @opmupyet dorx GUEIMOTEUHO-HHPOPMALHOHHBIX pecypcoB 00pa3oBaTelIbHOM OpraHu3aLnm:

* KOMILIEKTYET OCHOBHOH (DOHA y4eGHBIMH, XY/0XKECTBEHHBIMU, HAYYHBIMH, CTIPABOYHBIMH,
MEaroruyeCKUMH 1 Hay4YHO-MONYIAPHBIMU IOKYMEHTAMMU;

® Y4YacTBYeT B KOMIUIEKTOBAaHMM CrENMAIM3MPOBAHHOrO (oOHAA yuyeOHMKAMM M3 4ucia
BXOJAIIMX B (he/iepaibHblii nepeveHb yueOHMKOB, JOMYIIEHHBIX K HCIIOIb30BAHMIO npu
pealusaliin  UMCIOIMX TOCYapCTBEHHYIO AKKPEIMTAlMIO 00pa3oBaTe/ibHbIX MpPOrpamm
Ha4aIbHOro 0OIIero, OCHOBHOrO O6IEro, cpeAHero obwero oGpasoBaHus, W y4eGHbIMMU
MOCOOMAMM,  JIOMYIIEHHBIMM K  HCIOJB30BAHMIO TPH  peasu3aiiiu yKa3aHHbIX
00pa3oBaTeIbHBIX MPOrpamMm;

* AaKKyMmyaupyer (OHA JOKYMEHTOB, CO3JaBaeMbiX B 0Opa30BaTelbHOI opraHu3aluu
(mybuKaumii u paGoT nesaroroB 06pa3oBaTENLHON OPraHU3ALMH, TYYIIMX HAYYHBIX pabor
u peepaToB yyamuxcs u ap.);

* OCYLIECTBIISET pa3MeIleHHE, OPraHU3allMIO U COXPAHHOCTh JOKYMEHTOB;

* OpraHu3yeT W BeJeT cnpaBovHO-OubAMOrpaduueckuii annapar: karanoru (andaBHTHbII,
CHCTEMATHYECKHUii), KapTOTEKM (CHCTEMAaTHYECKYIO KapTOTeKy CTaTell, TeMaTHyecKue
KapTOTeKH), OJIeKTPOHHBIA KaTajor, 0a3bl AaHHBIX 10 NPODUII0 0OpasoBaTENLHOI
OpraHu3aluu.

2.3.2. Ocywectaser nddeperiupoannoe GU6IMOTEUHO-MHPOPMALUOHHOE o0cIyKuBaHue
o0yyarommxcs:

* MPELOCTaBIISAET HHPOPMALIMOHHBIE PECYPCHI HA PA3TMYHBIX HOCHTEISIX:

* OpraHusyeT O0OyyeHHWe HaBBIKAM HE3aBUCMMOIO OUOIMOTEYHOrO MOAb30BATENS U
norpebutens MHPOPMALMK, COAEHCTBYET MHTErpallMd KOMIJIEKCA 3HAHMIA, YMEHUN H
HaBBIKOB paboThl ¢ KHUTOW U UHPOpMaLMEii;

* OKasbiBaeT WH(MOPMALMOHHYIO MOIEPKKY B PELIEHMM 33/a4, BOHMKAIOUIMX B MPOLECCE
y4eOHOI, camoo6pa3zoBaTeIbHOM 1 10CYTrOBOM AESATENLHOCTH 00YYaIOLIUXCS;

* OpraHu3yeT MacCOBbIC MEpONpPHATHsA, OPUEHTUPOBAHHBIE Ha pasBuUTHe oOwWeil |
YHUTATEILCKON KYJIBTYPBI IMYHOCTH;

* COJCHCTBYET MeJarornyeckuM paboTHHKaM B OpraHM3aluy 00pa3oBaTebHOro MpoLecca u
Jocyra o0yvarommxcs.

2.3.3. Ocywectsaser nuddepenimpoBantoe GuGIMOTEYHO-MHPOPMALIHOHHOE o0cnyKuBaHUe
Ne1aroru4eckux paboTHUKOB:

*  BBIABJIAET HHPOPMALMOHHBIE MOTPEGHOCTH U YI0BJIETBOPSET 3aMPOCHI, CBS3aHHbBIE C
00yueHHeM, BOCITUTAHUEM 00YYAIOIIMXCS;



* COJEHCTBYET Npo(eccHOHANLHON KOMIIETEHIIMU MEAAroroB, MOBBIIIEHHIO KBaJMUKALIUH,
NPOBEJIEHUIO aTTECTallUH;

* OCYLIECTB/ACT TeKyiuee HHPOpMUpoBaHHe (IHM HHDOPMALIMK, 0630PbI HOBBIX MOCTYTICHHiL
U nyonuKaimii);

* CNOCOOCTBYET MPOBECHHMIO 3aHATHHA 110 (YOPMUPOBAHMIO MHDOPMALMOHHOI KYJIbTYpbI
oOyuaromuxes, spisercs 6asoi s MpoBeJeHMs NMPAKTHYECKMX 3aHATH M0 pabote ¢
MH(POPMALIMOHHBIMHU PECYPCAMH.

2.34. Ocymectpuser auddepeHunpopaHHoe OubMoTeuHO-MH(POPMALIMOHHOE  0BCIYKUBAHUE
poauTenei (3aKOHHbIX NpecTaBuTeNeil) 06y arommXcs:

* YAOBJCTBOPSAET 3arpoChl TM0Jb30BaTeNed U MHPOPMUPYET O HOBBIX MOCTYIJIEHUAX B
oubamnorexy;

* KOHCYJIBTUPYET 110 BONPOCaM OpraHU3allMyi CEMEHHOro YTEHHsI, 3HAKOMHT ¢ HH(OopMalHeii
M0 BOCIIUTAHUIO IETEH;

* KOHCYJIbTUPYET 110 BONpOcaM yueOHbIX U3JaHWH Ui 00ydaromuxcs.

3. Opranuszauus AesiTe/IbHOCTH OHGIHOTEKH

3.1.  OOmee pyKOBOACTBO  JIEATENBHOCTBHIO  OHOJIHOTEKHM OCYHIECTBISCT  PYKOBOJWTEIb
o0pasoBaTesibHOM OpraHu3alum.
3.2. HenocpeacTBeHHOE PyKOBOACTBO GHOIMOTEKO OCYINECTBIACT 3aBe 1y IoLLuii GUBIMOTEKOI,
KOTOpbI Ha3HAYAETCS PYKOBOAUTEIEM 00pa30BaTeIbHOM OpraHu3aliuy.
3.3. 3aBenyrouuii Gu6IMOTEKOM HECET OTBETCTBEHHOCTD B MPE/IENaX CBOEH KOMIETEHLIMH 3a
OpraHM3aluUIO U Pe3yJIbTaThl AESATEILHOCTH OMOIMOTEKH.
3.4. 3aseayrouwmit GuGIMOTEKON pa3pabaThiBAET M NPE/ICTABISAET PYKOBOAUTEIIO obpazoBaTesibHOi
OpraHu3alyy Ha YTBEPIK/IEHUE ClIEIYIOIINE JOKYMEHTHI:

* [I0JI0KEHHE 0 OMbInoTeKe, MpaBuia MoJIb30BaHUA OUOTUOTEKOI;

e [UIAHOBO-OTYETHYIO JOKYMEHTALIUIO.
3.5. B cocTaB GMOIMOTEKH BXOIMUT:

e abOHEMEHT;

* YWTaJIbHBIN 3aI;

¢ KHUTOXpaHWIIMIIE; :

 orzes uHpopmamoHHO-6ubIHOrpaduueckoii paboTh;

e MejaMaTeka.
3.6. bubanoreuno-uHGOpMaLHOHHOE 00CIYKMBAHHE OCYIIECTBIAETCS B COOTBETCTBMH C MJaHAMM
paboTbl GUGIMOTEKH M peKMMOM PaGOThI 06pa3oBaTEILHON OpraHU3aIUN.
3.7. bubmoTeka BrpaBe NpeoCTaBISTh MUIATHBIE GUGIHOTEYHO-MHDOPMALIMOHHBIE YCIYTH, MepeucHb
KOTOPBIX ONpeAesseTcs ycTaBoM 00pa3oBaTelIbHOM OpraHu3aliny.
3.8. Pexxum pabothl GuGIMOTEKH OMpejeNseTcs 3aBeAylomuM OUGIHOTEKOH ¢ ydueToMm pexuma
paboTbl 0OpasoBaresnbHOl opranusamn. OMH pa3 B MeCsLl MPeyCMaTPUBAETCA CAHUTAPHBII JIeHb, B
KOTOPBIi 00C/Ty)KUBaHKE MOJIB30BATENEH HE TPOU3BOAUTCS.

4. Yuer nocrynjieHus 1 BoIOLITHS J0KYMEHTOB 6M61H0TedHOro (oH/a
4.1. Ilpuem 10KyMeHTOB B (hOoH/| OUOIHOTEKH BKIIOUAET Clie/yIOIIHME ONepaly:
* CBEpKa MOCTYIJIEHUH C NEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKJIa/iHas, akT), BKIOYAKOINIM
CIMUCOK MOCTYNUBLIUX JOKYMEHTOB;

* COCTaBJICHUE MEPBUYHOrO YYETHOrO JOKYMEHTA JUIS MOCTYIUICHWH Ge3 CONMpOBOAMTENLHOIM
JIOKYMEHTaLWK;



® PCTHCTpaliisl  MOCTYNMBLIMX JOKYMEHTOB B PErHCTPax CyMMAapHOro, rPyNmoBoro u
HHauBuAyanbHoro ywera (I'OCT 7.0.93-2015 «Bubiuoreynsiii ¢doua. TexHonorus
(bopmuposanusy).

4.2. Tlpu NOMOJHEHWH OCHOBHOIrO GUOIHOTEYHOrO (onna neobxoammo cobmonate TpeGoBaHus
®QenepanbHoro 3akoHa or 25.07.2002 Ne 114-®3 «O MPOTHUBOJEHCTBUM  IKCTPEMHUCTCKOI
ACATENLHOCTHY. JIOKYMEHTBI, BKIIOUEHHbIE B MEpedeHb KCTPEMHUCTCKHUX MaTtepHasoB, npuodperarh
3aMpELICHO, NPY BBIABICHUH UX B QOH/IE — U3bIMATH U3 10CTYNA.

4.3. Yuer 1 06paboTka 10KyMEHTOB GUBIHOTEYHOTO ¢doHxa.

4.3.1. Yuer u 00paboTka JOKYMEHTOB OCHOBHOIO (oHza ocyumecTBiIsETCS MHAMBUAYATBHBIM
crnocobom. CBeieHUsl O MOCTYNHUBLINX MEYATHbIX AOKyMeHTax BHocsTCs B «KHury cymmapHoro yuera
JIOKYMEHTOB OCHOBHOTO (hOH/1a».

[locrynusmmm  nokymentam  npucsaumsaior MHIWBUIYAJbHbIA  PErMCTPALMOHHBIE  HOMEp
(MHBEHTapHbI} HOMEp WM MHO} 3HAK, MPUHATBIH B KAYECTBE PErMCTPALIMOHHOTO HOMEPA, CHCTEMHblii
HOMEp A5l 3IEKTPOHHBIX I0KYMEHTOB) M (P XpaHEHMUS.

Peructpauronnsie Homepa u mudpsr ormeuaior B PErucTpax UHAMBUIYabHOTO yYeTa J0KYMEHTOB —
WHBEHTAPHOU KHUI'e, KAPTOTEKE PErUCTPALIMH [a3€eT, XKyPHAJIOB, yYeTHOMH 0a3e JaHHBIX.

Bee oksemnnspel npumsTEIX  w3paEmit  wremnemororcs.  Llltemmens ¢ HauMEHOBaHHEM
00pa3oBaTeNbHON OpraHW3aLMu JODKEH ObITh NpAMOYroJibHOW (GopMbI, pazMepom He GoJiblie yem
1,5%4 cm.

Iltemnens craButcs Ha 060poTe TUTYNBHOrO NHCTa (p¥ OTCYTCTBMHM THUTYJIBHOTO JWCTA — Ha
NEepBOii CTpaHuLe TeKCTa M0 3ariaBuem), Ha | 7-i CTPaHMLE MO/ TEKCTOM B JIEBOM HUIKHEM YIJly M Ha
000poTe KAXKAOro npujioxkenus. Ha Oporutopax M xypHaiax WTemMnenb CTABHTCS TOIBKO Ha 0010KKe
WK Ha NEpBOM CTPaHUIIE TEKCTA.

Cocras ocHOBHOTO (hoHa pUKCHpYETCs B KAPTOUHOM anaBUTHOM KaTallore, B 3J€KTPOHHOI Gase
JaHHbIX 6UOIHOTEKH.

4.3.2. Yuer u 06paboTka crieumann3upoBaHHOro ¢onna. CrenmanusnpoBanHsiii Goua yunTeiBaeTcs 1
XPaHWUTCS OTAEILHO OT OCHOBHOro 6MbnoTeyHoro houa.

Yuer JOKyMEHTOB  CrEeLManu3MPOBAHHOIO (oHza, Kak MHOrOIK3EMILIAPHOH  MTEpaTypbl,
OCYUIECTBIIACTCS TPYNIOBBIM CrOCOOOM 1 oTpaxaercss B «KHure cymmapHOro ydera y4yeGHOro
(onna» u B KapTOTEKE PErMCTPALIMOHHBIX KapToyex.

Ha kakn0e HaumeHOBaHuMe 10KyMEHTOB CreLManu3upoBaHHOTO (POHA 3aBOAUTCS OTAEIbHAS yYeTHas
kapTouka. Kaprouku ¢ GuGnnorpaduueckum onucanuem usaanuii yueGH1KOB paccTaBstoTCs B
YUCTHYIO KapTOTEeKy I10 KJlaccaM, a BHYTPH KJIaccoB — 110 andaBuTy hamuiuii aBTOPOB WK 3arjiaBuii.
JLis KOHTPO.I5t 38 COXPAHHOCTBIO YYETHBIX KAPTOUEK OHM peructpupyrotes B «XKypHaze perucrpaimu
YUYETHBIX KAPTOYEK Y4EOHUKOBY.

Texunuueckas 06paboTka 10KyMEHTOB NpeycMaTpHUBaeT CJIEYIOLIHE Onepalnu:
* [MpOCTABJICHUE HA KAX/OM JIOKYMEHTE LUTemMIeisi GUOIHOTEKH B COOTBETCTBUH € MYHKTOM
4.3.]1 HaCTOSIIEro MOJIOKEHUS;
® YCTAHOBJICHHE CPEACTB 3alMThI OT yTpaThl (MarHWTHBIA AATYMK, PajMO-YMM, WHOH BHJ
MapKUPOBKH);
® MW3IOTOBJICHME W TPHUKPEIUIEHWE K JOKYMEeHTy nacnopra yuyeOHuka. [lacnoprt yueGuuka
NPUKIICHBAETCA Ha NOCAC/IHEH CTpaHuLe yueOHUKA. 3anOHIETCs NPY BbIAYE YMTATETHO.
Yuer cneuuanusupoBaHHOro (OHA MNpelycMaTpPHBAET OTPaKEHHE €ro CoCTaBa B CrpaBOYHO-
Oubnrorpaduyeckom annapare 6U6IMOTEKH, B TOM YMCTIE B 9JIEKTPOHHOM 6a3e JaHHbIX.
4.4. BoiGbiTHE T0KYMEHTOB GUGIMOTEUHOrO (OHA.

4.4.1. TlpuuuHbl, MO KOTOPBIM AOKYMEHT MOXET ObiTh BBIBEJEH M3 COCTABA OMOIMOTEYHOrO (ona,
BKJIIOYAIOT B TOM YMCIE BETXOCTh, Ae(EKTHOCTD, YCTApeIOCTh MO COAepKaHmIo, yTpaTy. MckmoueHue



JIOKYMeHTa 13 OubanoTeyHoro (Gouja MpOBOAMTCSA HAa OCHOBAHWM aHaiu3a COCTaBa OubAMOTEUHOTO
doHa 1 pe3ynbTaToB €ro NPOBEPKH.

4.4.2. Tlox BETXOCTBIO JOKYMEHTA MOHUMAIOT PE3YJIbTaT €CTECTBEHHOIO CTapeHUs MiH (u3nuecKoro
M3HOCA JIOKYMEHTA.

443. Tlon nedeKTHOCTBIO JOKYMEHTa MOHMMAIOT —YacTHUYHYI0  WIM  TOJHYIO  yTpary
SKCILTYaTallMOHHBIX KAYECTB JOKYMEHTA B PE3YJIbTATE BHELIHETO BO3ACHCTBHS.

4.4.4. Tlojg ycTapenoCThiO MO COAEPXKAHMIO TMOHMMAIOT TMOTEPI0  aKTYalbHOCTH  TEMATHKH,
MOATBEPYK/IAEMYIO OTCYTCTBUEM CTIpOCa UMTaTelel, HeBOCTPEOOBAHHOCTBIO B IEPEpacnpeieICHin 1
peanu3aluy.

4.4.5. Tlon ytpatoif JOKYMEHTa MOHMMAKOT €ro OTCYTCTBHE B (OHJC OMOIMOTEKM MO NpUYKHHAM
MOTEepH, XWIIEHUsl, OEACTBHMI CTUXMIHOrO, TEXHOTEHHOro (B TOM H4uCie XaKepCcKO aTtaku v
HEBOCCTAHOBMMOTO c6OS DIEKTPOHHOrO ~ 000pY/NOBaHMs) WM COLMAJILHOrO  Xapakrepa, [0
HEYCTaHOBJIEHHOM NPUYKHE.

4.4.6. Tlpolecc UCKIIOYEHNs AOKYMEHTOB U3 (oHaa GUOIMOTEKH OCYIIECTBIACTCS B COOTBETCTBIM €
[lopsakoM yueTa JIOKYMEHTOB, BXOMSLIMX B COCTaB oubanoreuHoro (QoHaa, YTBEPIKACHHbIM
npukasom MunkyabTypbl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BpiGbITHE 1OKYMEHTOB OuOnMOTEUHOro (oHza NPOM3BOAMTCA B pesyibTare MX CHHCaHWs
KOMHUCCHEH, CO31aHHOM pyKoBOAUTEIeM 00pa30BaTe/IbHON OpraHU3allvu.

4.4.8. YTuausanuus ClUCaHHbIX JOKYMEHTOB OHOINOTEYHOro (pOoHAA MPOM3BOAUTCS B COOTBETCTBIM C
3aKoHOAaTebeTBOM Poccuiickoii Deepauni.

5. IlpoBepKka A0KyMeHTOB GuGIHOTeuHOr0 (poHAa

5.1. [naHoBas NpoBepKa JI0KyMEHTOB OGMOIMOTEUHOro (hOHIA MPOBOAUTCS € MEPUOJMUHOCTLIO OAMH
pa3 B ATh JIET HA OCHOBAaHMM rpauKa MPOBEPKH, YTBEPIKACHHOTO 3aBE/yIOLINM OUOINOTEKOM.
5.2. BuennaHoBasi npoBepKa JOKYMEHTOB OMOIMOTEYHOro (oHJa NPOM3BOMTCS B 00s13aTeIbHOM
nopsake:

e 1py BbIsIBJIEHMHM (PAKTOB XMIIEHHUS, 310YTIOTPEOICHHUS WK MOPYH TIOKYMEHTOB;

e B Cllyyae CTUXUITHOTO Oe/ICTBUS, TIOXKApa WK IAPYTHX upe3BbIYAHHBIX CHTYaLUH, BbI3BAHHBIX

IKCTPEMAIbHBIMHU YCIOBUAMMU;
e TPW PEOpraHM3ALMM WK JIUKBHIALMKM 00Pa30BaTEIbHOH OPraHn3aLiu.

5.3. Tlo wroraM MpOBEpKH 3aBeAYIOLINi GHOIMOTEKON COCTABAET aKT, MOAMUCHIBACT U XPAHUT €T0 B
GUOIMOTEKE B TEYEHWe CPOKA, YCTAHOBJIEHHOTO HOMEHKNATypoi aen. Ecam Kakue-To JOKYyMEHTBI
OTCYTCTBYIOT 10 HEYCTAHOBJEHHOH MPUYMHE, TO K aKTy MPUKIAABIBACTCA WX CIHCOK, B KOTOPOM
(DUKCHPYIOTCS CBEJIEHHS O KOJIMUECTBE JIOKYMEHTOB GHOIMOTEYHOrO doHaa B HATUYMHU U KOJINYECTBE
OTCYTCTBYIOIMX JOKYMEHTOB, B TOM WYHCIE [0 HEyCTaHOBJIEHHOM mnpuuuHe. B akre TaKKke
yKa3bIBAETCS HOMED M J1aTa aKTa NpeJiblLyLuei MpoBEpKH.

5.4. Bo Bpemsi MpOBEPKH JIOKyMEHTOB GuGiuoTeuHoro ¢onia pabOTHUKM OTCJIEKMBAIOT HAIMYKC
JKCTPEMHUCTCKUX ~MAarepuajoB, KOTOpbIE BXOIAT B denepanbHblii  CIMCOK, OMyOIMKOBAHHbIH
Muntoctom Poccun Ha CBOEM caire.

Ecnv 3aBe/yrouuii 6Gu61MOTEKOM HaiiieT IKCTPEMUCTCKHUI MaTepual, TO J0KEH OTPaHHHNTE K HEMY
JIOCTYT CO CTOPOHBI MOJIb30BaTE/EH.

5.5. TIpu BBISBIEHMH B TpOLECCe NPOBEPKH (OHAA OTCYTCTBYIOLUMX JOKYMCHTOB H HEBO3MOKHOCTH
YCTAHOBJEHMsS BHHOBHBIX JMIL YOBITKM [0 HEJOCTa4aM  CITMCBIBAIOTCH B COOTBETCTBHM €
NEWCTBYIOIIMAM 3aKOHO/1aTEbCTBOM.



